
UPS SHIPMENT REQUEST 
 

Please complete form and fax to 6588 by 12:00 noon to ensure same day shipment.  If received after 
12:00 noon, request will be processed next business day.  Please contact Alecia Oldham at x6657 if 
you have questions or concerns. 
 

SHIPPER INFORMATION:

 

SPECIAL INSTRUCTIONS:  
Example:  Reference Number; Return Authorization Number;  
Charge to Recipient/Third Party – If so, include UPS Account Number  
 
 
  

SHIP TO INFORMATION: 


